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1. O0mme mMoJ10KeHN

1.1.  JdoxyMmeHTbl  oOpa3yromecs B  Mpolecce  JIeITeIbHOCTH
MyHUIIUTAIBHOTO OFOKETHOTO JIOIIKOJIBHOTO O00pa30BaTEIBHOTO YUPEKIACHUS
nerckuii cag Ne 18 «Connpimiko» (MBIOY Ne 18) (mamee - Yupexnenwue),
UMEIOIINE UCTOPUYECKOE, KYIbTYpHOE, HAy4YHOE, COIHATbHOE, SKOHOMHUECKOE U
MOJINTUYECKOE 3HAYCHUE, SIBIISIOTCS COOCTBEHHOCTHIO YUPEKJICHUS M XPAHSATCS B
YupexnaeHun B mpeieiaax CpPOKOB, YCTAaHOBICHHBIX ['OCydapCTBEHHOW apXWBHOMU
cimyx00i# Poccutickoit deneparuu, WK 10 JTUKBUAAINNA YIPEIKICHHUS.

1.2. Yupexaenue o0ecreunuBaeT COXpaHHOCTh, yUeT, OTOOp, YIOPSII0UYCHHE
U UCIOJIb30BaHHE JIOKYMEHTOB, OOpa3ymIIUXCSi B €ro JedaTelibHOCTH. B
COOTBETCTBUM C TMpPaBUJIAMM, YCTAaHOBJIECHHBIMU [ OCyJapCTBEHHOW AapXWBHOM
CIy»K00H, B ciyuyae JMKBUJAIUHM (peopraHu3anuu B ¢GopMe NPUCOSTUHCHHUS)
nepefaeT 3TU JOKYMEHTHl OpraHM3allMd — MPaBONPEEMHUKY, BBIIIECTOSIIEH
OpraHu3aluy WM B MYHUITUTIAJIBHBIN apXUB.

1.3. Apxus MBJIOY Ne 18 co3gaercst B 1eNIX CBOEBPEMEHHOIO MpHeMa
3aKOHUYEHHBIX JICJIONPOU3BOJICTBOM JOKYMEHTOB MPAKTUYECKOTO Ha3HAYCHUS
MIOCTOSIHHOTO M JIMTEJIBHOTO CPOKA XPAHEHHUSI, B TOM YHCJIE MO JUYHOMY COCTaBY,
OT CTPYKTYPHBIX MOJpa3feaeHuil (OT CIEIMaIUCTOB) YUPEKICHUS, 00CCIICUCHUS
UX y4yeTa, COXPaHHOCTH U HCIOJIb30BaHMSI.

3a yrpary W Topuy JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
®enepanuu  JOJDKHOCTHBIE JIMIJA OPraHW3allMd  HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH C JICUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

1.4. B cBoell pabotre apXuB yupexAeHUs PyKOBOACTByeTcs DenepanbHbIM
3aK0HOM OT 22 okTsA0pst 2004 1. Ne 125-D3 «O06 apxuBHOM nene B POy, [lepeunem
TUTIOBBIX YIPABICHYECKUX APXUBHBIX TOKYMEHTOB, OOpa3ymOIIMXCS B IIpoliecce
NEATEeNIbHOCTU TOCYJJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS U
OpraHu3alui, C YyKa3aHUEM CPOKOB XPaHEHUS, YTBEPKIACHHBIM IMPHUKA30M
MunucrepcrBa KynbTypsl Poccniickoit @enepanuu ot 25.08.2010 Ne 558, a Taxxke
HacTosmuM [lonoxxeHneM.

1.8. KoHTponb 3a neATeIhbHOCTHIO apXWBa OPTraHW3aIlMHd OCYIIECTBIISCT
OTBECTBEHHOE JIMIIO 3a paldoTy.
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2. CocTaB 10KyYMEHTOB apXuBa

B apxuB nocrymnaror:

2.1. 3aKOHYEHHBIE JEJIONIPOM3BOACTBOM  OpPraHM3allMd  JTOKYMEHTBI
MOCTOSIHHOTO ~ XpaHEeHHs, oOpa3oBaBLIMECS B JAESITEIBHOCTH CTPYKTYPHBIX
MoJpa3ieNieHu, JTOKyMEHThl BpeMeHHOro (cBeimie 10 JieT) cpoka XpaHEHus,
HE0OXO0IUMbIE B TPAKTUYECKOMN JAESATEIBHOCTH, JOKYMEHTHI 110 JUYHOMY COCTaBY;

3. 3agaum u pyHKUMM apXuBa

3.1. OCHOBHBIMHM 3aJlauaMH aAPXUBA SBIISIOTCS:

3.1.1. xoMIIeKTOBaHUE JOKYMEHTAMH, COCTaB KOTOPBIX MPEAyCMOTPEH
pasnenoM 2 HacTosiiero [lpumMepHoro moyoxeHus;

3.1.2. yuer, oOecreyeHUE COXPAHHOCTH, CO3JaHUE HAYYHO-CIIPABOYHOIO
armapara, UCIoJIb30BaHUE JOKYMEHTOB, XPaHSIIUXCS B ADXUBE;

3.1.3. moaroroBka M CBOEBpPEMEHHasl Iepeniadya JOKYMEHTOB APXUBHOIO
donna Poccuiickoit denepanny Ha MYHHUIMIIAIBHOE XPAHEHHE C COOIOJEHUEM
TpeOboBaHui, ycraHaBinuBaeMbix  DenepanbHBIM  apXMBHBIM  areHTCTBOM
Poccuiickoit @enepannu;

3.1.4. ocymiecTBiieHrEe KOHTPOJIS 32 hopMuUpoBaHUEM U 0OPMIICHUEM JIETT B
JEIONPOU3BOICTBE OPraHU3alINH;

3.2. B coOoTBETCTBMM C BO3JIO)KCHHBIMM Ha HEro 3aJadyaMH apXuB
OCYIIECTBIISIET CIEAYIONINE PYHKIUU:

3.2.1. cocraBnsieT W MPEICTABISICT HE IMO3JHEE, YeM uepe3 2 Tojaa Iocie
3aBEpIICHUS JCIIOTPON3BOJICTBOM, T'OJIOBBIC Pa3eiibl OMHUCEH e TOCTOSTHHOTO
XpaHCHUS W 10 JIMYHOMY COCTaBy Ha pPacCMOTPEHHE DKCIIEPTHOW KOMHCCHH
OpTaHU3aIINY;

3.2.2. OCYIIECTBIIACT yUeT U 00CCIICUUBACT MOJIHYIO COXPAHHOCTD MPUHSITHIX
Ha XpaHEHUE JIeT;

3.2.3. opranusyeT UCIOJIb30BaHNE TOKYMEHTOB:

UHOOPMHUPYET PYKOBOJACTBO W pPAaOOTHUKOB OpraHU3allMd O COCTaBe U
coJiepKaHNH TOKYMEHTOB apXUBa;

BBIIAET B YCTAHOBJICHHOM TOPSAJIKE Jeia, JAOKYMEHTHl WM KOIIHH
JIOKyMEHTOB B IEISAX CIY)KEOHOTO M HAay4YHOT'O HWCIIOJNIB30BaHUA, JJIA pabOTHI B
MMOMEIICHUH apXHBa;

UCTIOJTHSET 3aMpOChl OPTaHU3AINI U 3asBICHUS TPaXIaH 00 yCTaHOBJICHUU
TPYJOBOTO CTaka W JPYTAM BOIPOCAM COIHMAIBHO-TIPABOBOTO XapakTepa, B
YCTaHOBIICHHOM TOPSJIKE, BBIJIAE€T KOMUU JOKYMEHTOB U apXUBHBIC CIIPABKH;

BEJICT YUET UCTIOIb30BaAHMS JOKYMEHTOB, XPaHSIIIUXCS B apXUBE;

3.2.4. IPOBONT PKCTIEPTU3Y IIEHHOCTH JOKYMEHTOB, XPaHAIINXCS B apXUBE,
y4acTByeT B pab0Te AKCIIEPTHON KOMUCCHUH OpTaHU3AIINH;

3.2.5. OKa3pIBaeT METOJIWYECKYI0 TOMOIb CIIyX)0€ IelIoNpOu3BOICTBA B
COCTaBIICHUA HOMEHKJIATYPHI JIeNl OPTraHU3alNH, KOHTPOJHMPYET MPaBUIHLHOCTH



4

(dopmupoBanuss U opopMIEHHUS Il B JIETONPOU3BOJCTBE, @ TAKKE MOATOTOBKY
JIeN K Iepeiaye B apXuB OpraHu3allly;

3.2.6. yyacTByeT B TPOBEICHUU MEPONPHUATUN 1O TMOBBIIICHUIO
KBaJIM(PUKALUKA PAOOTHUKOB apXHUBa U CIIYKObI JEIOMPOU3BOICTBA OPTaHU3ALUY;

4. IIpaBa apxuBa

J1J1s1 BBITIOJTHEHMSI BO3JIOKEHHBIX 3a/1a4 U QYHKUUN apXUB UMEET MPaABO:

4.1. TpebGoBaTh OT CTPYKTYPHBIX TOJpa3JeleHUul (CIEeLHUaTucTOB)
YUPEXKICHHUSI CBOEBPEMEHHON TEpe/layd B apXUB JOKYMEHTOB B YIOPSJOYEHHOM
COCTOSIHUM, KOHTPOJIMPOBATH BBIIIOJIHEHUE YCTAHOBJIEHHBIX MpaBUJ padbOThl C
JOKYMEHTAaMH B CTPYKTYPHBIX MOJpA3JIEICHUAX YUPEKIEHUs (CreuuanucTaMu
YUPEXKICHHUS).

4.2. 3anpamuBaTth OT CNIEHHUATUCTOB YUPEKACHHUS CBEIACHUS, HEOOXOUMBbIE
1uist paboThl apXuBa, C YY€TOM OOECIEUYECHHsI UCIIOJIHEHUS BCEX BO3JI0KEHHBIX Ha
apXuB 3a/1a4 U QYHKIUHA.

5. OTBETCTBEHHOCTDH JIMI, HA KOTOPbIX BO3JIOKCHA OTBCTCTBCHHOCTD 3a
BE€JICHHUE apXuBa

5.1. OTBECTBEHHOE JIMII0O HECET OTBETCTBEHHOCTH 34 BBINOJHEHUE
BO3JIOKCHHBIX Ha apXWB 3aJa4 W (YHKIHA B COOTBETCTBUHU C JIOJDKHOCTHBIMH
0053aHHOCTSIMHU.

6. Cpoxk neiicTBUS MOJI0KEHUSA

6.1 Cpok neiicTBHs MOJIOKEHUSI HE orpaHuyeH. [lomoxeHue nencTByeT 10
IIPUHSATHS HOBOTO.

3asenytouuit MBJIOY Ne 18 / N.A. Mapanuna
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